Housing Allowance Request Form

{{ Church Name }} allows members of the clergy to designate a portion of their income as a housing allowance. Members of the clergy must be licensed, commissioned, or ordained according to the bylaws of the church and in accordance with IRS requirements.

The housing allowance may be excluded from the clergy’s income for federal tax purposes, but not for purposes of self-employment taxes. The IRS allows clergy to exclude the lowest of:
1. What you designate on this form for your annual housing allowance amount,
2. The actual amount you use on qualified expenses (for your primary residence only), OR
3. The fair market value of your home as a rental including furnishings and utilities.

What you designate must be considered reasonable pay for your services as a minister and must be used in the year it is received. Some limits may apply if taxable income is needed for applicable payroll deductions (varies by state and benefits plans).

More information can be found in IRS Pub. 517, “Social Security and Other Information for the Members of the Clergy and Religious Workers.”

If you are unsure of how much to claim, a downloadable worksheet is available here for informational purposes.

For the tax year _________, I am requesting a housing allowance of $____________.*

{{ Church Name }}’s approval of this housing allowance is based solely on the church’s interest and the church does not review potential problems, make assurances, or guarantee any outcomes for the individual based on their requested amount.

Therefore, I acknowledge that I am responsible for my personal financial decisions and tax implications, including, but not limited to recordkeeping requirements, and I will seek out professional tax support as needed.

_________________________________________	____________________
Signature 						Date

_________________________________________
Print Name


Official Use

Date Approved _____ /_____ /__________		Approver Signature ___________________
*Your “per paycheck” housing amount will be the annual amount divided by the number of paychecks in a year. Thus, a mid-year election may not result in the full annual amount requested. Please request accordingly.

Questions on the housing allowance? Contact Church Finance Pros by email at info@churchfinancepros.com.
